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VOLUNTARY CONDITIONS SECTION 1 – LICENSABLE OUTDOOR EVENTS 
WITH A CAPACITY OF NO MORE THAN 4,999 PERSONS 
 
1.1 In this section “Capacity” means all persons attending the event or who are 
upon the licences premises. 
 
1.2 Each calendar year a minimum of 2 months’ notice (or such lesser period as 
the Licensing Authority may reasonably agree) will be given to the Licensing Authority 
and Responsible Authorities of the date of any proposed event together with a brief 
description of the licensable activities proposed. 
 
1.3 The Premises Licence Holder shall produce and retain an Event Management 
Plan for an event with a capacity of fewer than 5000 persons and shall supply that 
Event Management Plan to the Licensing Authority on request. 
 
SECTION 2 - LICENSABLE OUTDOOR EVENTS WITH A CAPACITY OF 5,000 
PERSONS OR MORE 
 
2.1 Each calendar year a minimum of 3 months' notice (or such lesser period as 
the Licensing Authority may reasonably agree) will be given to the Licensing 
Authority and responsible authorities of the date of any proposed event together with 
a brief description of the licensable activities proposed. 
 
Capacity 
 
2.2 In this section "Capacity" means all persons attending the event or who are 
upon the Licenced Premises. 
 
2.3 The Capacity will not exceed the maximum capacity permitted by the 
Premises Licence.  
 
2.4 The occupancy of the Licenced Premises will be continuously monitored. 
 
2.5 Appropriate arrangements by way of barriers, gate systems, security or other 
provision will be made, in agreement with the Responsible Authorities, to prevent 
unauthorised access to the Licensed Premises and manage entry to the Licensed 
Premises. 
 
2.6 Admission to the Licensed Premises will be by ticket only unless otherwise 
approved by the Licensing Authority. Ticket sales figures will be available upon 
request to the Licensing Authority. 
 
2.7 Unless otherwise agreed with the Licensing Authority no more than 2 outdoor 
events with a capacity of more than 5,000 ticket holders shall be held on the 
Licensed Premises in any calender year one of such events being the Bowdon 
Bonfire and Fireworks Display. 
 
 
Maintenance of Event Management Plan 

APPENDIX G
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2.8 The Premises Licence Holder shall produce and retain: 
 
2.8.1 An Event Management Plan – which may include, as appendices, the 
additional plans set out below. 
 
2.8.2 An Alcohol Management Plan and drugs policy. 
 
2.8.3 Incident contingency and emergency plans (including a Major Incident Plan). 
 
2.8.4 A first aid plan. 
 
2.8.5 A fire safety plan. 
 
2.8.6 A site safety plan including details of electrical installations and lighting 
arrangement which shall include a Safety Policy and Risk Assessment to include 
details of arrangements for co-ordinating and controlling event safety on site, details 
for the provision of cleaning and maintenance of sanitary accommodation, washing 
facilities and drinking water, details of the arrangements and facilities for disabled 
persons. 
 
2.8.7 A crowd management, stewarding and security plan. 
 
2.8.8 A noise management plan. 
 
2.8.9 A traffic management plan. 
 
2.8.10 Safeguarding: Children and Disabled Persons 
 
2.8.11   Details for the reception, collection and disposal of waste. 
 
2.9 Blank 
 
2.10 The draft Event Management Plan and its subordinate plans set out within 2.8 
above shall be produced to the Licensing Authority at least 6 weeks before an event 
to be held under the provisions of this section, or within such lesser period as may 
be agreed by the Licensing Authority. 
 
2.10.1 A final Event Management Plan shall be produced to the Licensing Authority 
at least 7 days before the event.  
 
2.10.2 For the avoidance of doubt the Licensing Authority may agree to different 
dates for the production of one or more of the subordinate plans set out in 2.8 above. 
 
The Event Management Plan 
 
2.11 All events shall be managed in accordance with the Event Management Plan 
and must be made available to authorised officers of the Local Authority or GMP 
upon request. Any material changes to the final or subsequenly amended Event 
Management Plan must be communicated to all Responsible Authorities within one 
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working day of that amendment. 
 
2.12 The Event Management Plan shall include the names, contact email 
addresses and telephone numbers of the person and/or organisations and key 
person within any organisation responsible for: 
 
2.12.1 Overall event safety control; 
 
2.12.2 Medical and first aid provision; 
 
2.12.3 Site management and the structural integrity of all temporary structures; 
 
2.12.4 Crowd management, stewarding and security; 
 
2.12.5 Fire safety and control; 
 
2.12.6 Configuration and control of sound systems; 
 
2.12.7 Management of on-site car parking; 
 
2.12.8 Management of concessions and franchises; 
 
2.12.9 Provision and maintenance of water supplies; 
 
2.12.10 Welfare and provision of information; 
 
2.12.11 Provision and maintenance of sanitary facilities; 
 
2.12.12 Reception collection and removal of litter and other waste. 
 
2.13 The Event Management Plan shall include: 
 
2.13.1 The proposed capacity for the event; 
 
2.13.2 Plans detailing exits, entrances, temporary bars, marquees and all facilities 
to be provided; 
 
2.13.3 Details of proposals for entertainments, together with information regarding 
any special effects; 
 
2.13.4 Specification of the date by which obligations in the Event Management Plan 
must be complied with, such as, the provision of final plans, provision of information to 
Responsible Authorities for approval and completion of the infrastructure of the event. 
 
2.14 The Event Management Plan shall require the Premises Licence Holder to 
maintain an incident log, which may held electronically and which shall be kept at the 
premises for at least six months, and made available on request to the police or an 
authorised officer of the Licensing Authority, which will record the following incidents 
including pertinent details: 
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2.14.1 All crimes reported to the venue, or by the venue to the police; 
 
2.14.2 All ejections of patrons; 
 
2.14.3 Any material incidents of disorder; 
 
2.14.4 Seizures of drugs, drugs paraphernalia, offensive weapons or other prohibited 
items; 
 
2.14.5 Any refusal of the sale of alcohol; 
 
2.14.6 Serious medical incidents. 
 
 
Overall Supervision – Designated Premises Supervisor and Safety Officer 
 
2.15 Whilst the Licensed Premises are used for regulated entertainment, the 
Premises Licence Holder or some other responsible person nominated in writing by 
the Premises Licence Holder shall be in charge of and present at the Licensed 
Premises and shall be responsible for the carrying out of all conditions of the 
Premises Licence. In this connection the Premises Licence Holder shall appoint 
sufficient staff whose duties it shall be to exercise general supervision and to assist 
in the observance of the conditions of the Premises Licence. 
 
2.16 The Premises Licence Holder will make adequate provision for monitoring and 
controlling the number of persons entering the licensed site and any temporary 
structures within it by way of fencing, gate systems, security or other provision to 
prevent unauthorised access to the licensed site or any part thereof. 
 
Alcohol Management Plan and drugs policy 
 
2.17 The Alcohol Management Plan will set out procedures to minimise any 
contribution to crime and disorder from the consumption of alcohol. This Plan will 
also set out procedures to minimise the occurrence of under age drinking, the supply 
of alcohol to persons under the age of 18 and the supply to persons who are drunk. 
 
2.18 The Premises Licence Holder shall prominently display notices at bars stating 
it is an offence for persons under 18 to purchase or attempt to purchase alcohol. 
 
2.19 The Premises Licence Holder shall take all reasonable steps to minimise the 
likelihood of supply or consumption of alcohol by persons under 18. 
 
2.19.1 All staff will be encouraged to use "Challenge 25" age recognition policy; 
 
2.19.2 Bar staff shall ask for proof of age by photographic identification from any 
person who appears to be under the age of 25; 
 
2.19.3 Soft drinks and free drinking water shall be available on the Licensed 
Premises as an alternative to alcohol. 
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2.20 The Premises Licence Holder shall take all reasonable steps to prevent 
drunkenness or other disorderly conduct and shall not permit entertainments which 
are obscene, offensive to public decency or calculated to incite a breach of the 
peace. 
 
2.21 The Premises Licence Holder shall prepare a drugs policy for events where 
appropriate which will be based on 3 core messages: 
 
2.21.1 Prevention; 
 
2.21.2 Preventing or discouraging the presence of drug dealers; 
 
2.21.3 Welfare and treatment 
 
2.22 Random searching may take place at all entrances and within the Licensed 
Premises for drugs, drugs paraphernalia, offensive weapons or other prohibited 
items. Searching of persons shall be carried out by members of the same gender. If 
appropriate, the ticket conditions shall indicate that searching will be carried out and 
there shall be signage with this message at all entrances. 
 
2.23 The Premises Licence Holder shall ensure the display of health protection 
messaging to discourage smoking at the entrances to the premises. 
 
Counter Terrorism  
 
2.24 Team leaders will, as part of their preparation for an event, have completed 
the appropriate ACT Awareness package online or it’s equivalent. 
 
Major Incident contingency and emergency plans (including a Major Incident Plan). 
 
2.25 The Venue will maintain a Major Incident contingency and emergency plans 
(including a Major Incident Plan) which shall be made available to Responsible 
Authorities upon request. 
 
2.26 The contingency plans should include, but not be limited to the following 
details: 
 
2.26.1 Action to be taken in the event of fire or bomb alert; 
 
2.26.2 Action to be taken in the event of failure of the electrical supply to the public 
address, emergency lighting or fire alarm systems; 
 
2.26.3 The procedures for training of staff and stewards, sounding the fire alarm 
system and tackling fires; 
 
2.26.4 The procedure for carrying out evacuation exercises or other emergency drills; 
 
2.26.5 The identification and location of one or more areas of the ground which can 
be promptly made available for the treatment of casualties in the event of a large-
scale incident, together with procedures for bringing this area into use; 
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2.26.6 Procedure for contacting the emergency services and details of local hospitals 
having accident and emergency departments; 
 
2.26.7 The arrangements laid down for the safe evacuation of disabled persons, 
including entrance and exit routes. 
 
First Aid Plan 
 
2.27 The Premises Licence Holder will appoint a suitably competent provider to 
manage and provide suitably manned and equipped medical/first aid facilities to 
the satisfaction of the Responsible Authorities. 
 
2.28 The Premises Licence Holder shall ensure that whenever the local 
temperature within the site is, or is forecast to be, 30 C or more during the event, or 
in circumstances where the Met Office or the UKHSA has decalsre a “Heat Health 
Alert” or an “Extreme Heat Warning”, that adequate supplies of water will be made 
available free of charge to all those attending the event by ensuring that one drinking 
tap providing portable water is available for each 3,000 persons on the  site and that 
supplies of free potable water are available at designated points. 
 
Fire Safety Plan 
 
2.29 A suitable and sufficient fire risk assessment will be completed for the event 
which will include, but not be limited to the following: 
 
2.29.1 suitable fire alarm system; 
 
2.29.2 suitable means of escape; 
 
2.29.3 suitable occupancy levels; 
 
2.29.4 correct maintenance of fire safety equipment; 
 
2.29.5 Training for relevant staff on what to do in the event of a fire to include the 
evacuation of disabled persons, in so far as that is not included within the major 
incident plan. 
 
Site Safety Plan 
 
2.30.1 The Premises Licence Holder must complete, retain and make available for 
inspection, a written risk assessment. 
 
2.30.2 Where those assessments relate to (a) an event where either the capacity 
attending the event exceeds 5000 , or (b) the nature of the event presents a high 
security or other risk in circumstances where the event is to run under the control of 
someone other than the Premises Licence Holder, that risk assessment must be 
produced to the Licensing Authority at least 7 days before the relevant event. 
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General 
 
2.31 The venue and all equipment, furnishing, fittings and the like shall be 
constructed, provided and maintained so as to be in a safe condition for their 
intended use. 
 
2.32 Suitable records shall be kept by the Premises Licence Holder or his agent 
regarding fire safety precautions and electrical installations. 
 
2.33 Authorised officers of the Licensing Authority, authorised officers of the Fire 
Authority, the Ambulance Service or Police Officers shall have free access to all 
parts of the Licensed Premises for the purpose of inspection at all reasonable times. 
 
2.34 The Premises Licence Holder shall ensure that the Premises Licence and all 
conditions attached thereto are retained at the Licensed Premises and are available 
for inspection at all reasonable times by authorised officers of the Licensing 
Authority, Fire Authority, Ambulance Service and Police Officers. 
 
Lighting and Electrical Installations 
 
2.35 Entrances and exits to the Licensed Premises including temporary structures 
within the Licensed Premises will be kept clear of obstructions at all times and will be 
adequately illuminated during periods of darkness.  
 
2.36 Adequate lighting levels will be maintained within any temporary structure. 
 
2.37 All electrical installations and equipment will comply with the general 
requirements of the Electricity at Work Regulations 1989 and with the general 
provisions of the Event Safety Guide or any replacement guidance. The Premises 
Licence Holder will employ competent persons to assess the electrical requirements 
at the event and the compatibility of the electrical supply with the equipment used 
and take all reasonable measures to ensure so far as is reasonably practicable the 
safety of all persons at the event. 
 
2.38 All generators on the Licensed Premises shall be diesel driven. 
 
Sanitary Provision 
 
2.39 The Premises Licence Holder shall ensure that adequate sanitary provisions 
and hand washing and drying facilities are provided for the number of people 
expected to attend the event to the satisfaction of the Licensing Authority. Toilets 
shall be kept in good order and repair and serviced throughout the event to ensure 
they are kept safe, clean and hygienic. Toilets shall be supplied with toilet paper, in a 
holder or dispenser, at all times. 
 
Signage 
 
2.40 Suitable notices shall be provided throughout the Licensed Premises to 
indicate clearly the location of all available services and facilities such as sanitary 
accommodation, refreshments, drinking water, first aid points and exits, all of which 
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shall be clearly signposted. 
 
 
Refreshment Facilties 
 
2.41 All food concessions shall be available for inspection at times suitable to the 
Council's Environmental Health Officers. Any food concession not complying with 
food safety or occupational Health and Safety at Work Requirements or Street 
Trading Regulations will be closed upon request of the appropriate Licensing or 
Enforcement Officer 
 
2.42 No glass containers or glass bottles shall be sold on the Licensed Premises 
without the prior approval of the Licensing Authority. The Premises Licence Holder 
shall also take appropriate measures to prevent glass containers, glass bottles or 
cans being brought onto the premises by the public. Consent for the sale of cans 
containing alcohol at events is permissable only where the contents of the can is 
decanted into a plastic or cardboard container unless otherwise reasonably agreed 
by the Licensing Authority. 
 
Details of the arrangements and facilities for disabled persons 
 
2.43 The Site Safety Plan shall include written details of the arrangements and 
facilities for disabled persons. 
 
Crowd Management, Stewarding and Security Plan. 
 
2.44 The Premises Licence Holder shall maintain good order in the Licensed 
Premises by the deployment of stewards. 
 
2.45 The Premises Licence Holder will to the satisfaction of the responsible 
authorities produce a full stewarding/security plan which will be contained within an 
Event Management Plan. 
 
2.46 Stewards must be competent for their purpose, not less than 18 years of age, 
adequately trained and instructed in their duties, and thoroughly briefed before the 
bonfire starts. 
 
2.47 All stewards and security officers shall be easily identifiable and have 
appropriate training for their duties.  
 
2.48 All Stewards shall be controlled from the central control point and shall be 
under the control of supervisors, equipped with suitable means of communication to 
the Event Control Team. While on duty they shall not be engaged on other 
activities which would prevent them from carrying out these functions. 
 
2.49 All stewards shall be made aware of the position and arrangements for First 
Aid. 
 
2.50 Stewards shall be positioned at all exits and at key points where control is 
most needed. 
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2.51 Stewarding shall be carried out in accordance with the Stewarding Plan save 
for any amendments or variations at the direction of the event control or security 
teams made necessary in the interests of the safety or security of persons attending 
the event or living in the immediate vicinity of the Licensed Premises by 
circumstances arising on the day(s) of the outdoor event(s). 
 
2.52 Where individuals are required on the Licensed Premises to carry out 
licensable security activities under the Private Security Industry Act 2001 they must 
be licensed by the Security Industry Authority. 
 
Noise Management Plan  
 

2.53 Noise from music and associated sources (including DJ's and amplified voices) 
shall not be audible to such an extent that it constitutes a nuisance at any noise 
sensitive properties. 

 
2.54  All external doors and windows shall be kept closed after 22:00h when regulated 

entertainment is being provided inside the premises except in the event of an 
emergency. 

 
2.55 There shall be placed at all exits from premises in a place where they can be seen 

and easily read by the public (or members and their guests) notices requiring 
customers to leave the premises and the area quietly. 

 
2.56  No fireworks or other pyrotechnics shall be used other than with the prior consent 

of the Licensing Authority (except for the annual Bowdon fireworks event) 
 

2.57 Outdoor events relating to films, shall not be permitted outside the following hours: 
10.00h to 23.00h on any day.  

 
2.58 Outdoor events relating to the performance of dance shall not be permitted 

outside the following hours: 18.00h to 22.00h on any day. 
 

2.59 For outdoor areas, regulated entertainment involving live and/or recorded music 
shall only be played within a temporary building or marquee on the Licenced 
Premises between the hours of 10.00h to 22.00h on any day apart from 4 days in 
any calender year. On not more than 4 days per calender year, live music shall 
only be played within a temporary building or marquee between the hours of 10.00 
and 22.30h and on the same days recorded music shall only be played within a 
temporary building or marquee between the hours of 10.00 and 00.30h.  

 
2.60 For the outdoor events involving the provision of regulated entertainment that take 

place at the premises (including within a temporary building or marquee), the 
Premises Licence Holder must ensure that a Noise Management Plan (NMP) is 
submitted to the Licencing Authority for approval. The NMP would be subject to 
review in response to any complaints made by residents, and/or concerns raised 
by the Licensing Authority.  

 
 



 

File : VOLUNTARY CONDITIONS 17.7.24  Page 10 

2.61 All regulated entertainment under the provisions of the Premises License shall be 
conducted in accordance with the relevant NMP, or any subsequent NMP that has 
been approved in writing by the Licensing Authority. 

 
2.62The Premises Licence Holder shall write to residents of streets specified by the 

Licensing Authority at least 14 days before an event where live/recorded 
music is to be played within a temporary building or marquee (apart from the 
annual Bowdon fireworks event) giving pre-event information including but not 
limited to when sound checks may be conducted, the times of the 
performance and associated firework displays and a key point of contact hot-
line phone number manned at all times during the event.  

 
2.63Any complaints regarding noise received from local residents via the hot line 

number or any other channels shall be logged and dealt with by the site 
manager, who shall put in place any necessary and practicable measures to 
address the issue. 

 
 
Traffic Management Plan 
 
2.64 A Traffic Management Plan and associated risk assessment shall be 
produced, maintained and made available to the Local Authority at least 21 days 
before the event in consultation with Police and other appropriate responsible 
authorities to minimise unreasonable disturbance to local residents. 
 
2.65 The Traffic Management Plan and an accompanying risk assessment will 
detail how vehicle movements within the ground are controlled and must include the 
following: 
 
2.65.1 Details of vehicles arriving on site throughout the build of the event, the day of 
the event and post event; 
 
2.65.2 Details of where vehicles are parked on site; 
 
2.65.3 Details of how pedestrians and vehicles are segregated; 
 
2.65.4 Details of how sufficient lighting is provided to areas where vehicle 
movements occur; 
 
2.65.5 Any additional controls as identified by the risk assessment. 
 
2.66 Vehicle movements within the Licensed Premises will be limited to those 
which are essential and will be controlled to ensure safety of the public and staff. 
 
Safeguarding: Children and Disabled Persons 
 
2.67 The Premises Licence Holder will ensure that arrangements and provision for 
disabled persons, namely access and egress, sanitation facilities and viewing areas 
are provided and maintained for each event to the satisfaction of the Responsible 
Authorities. 
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2.68 The Premises Licence Holder will carry out a risk assessment for every event 
to consider the implications of attendance of children at the event.  
 
2.69 At events when children are present, parents and guardians will be advised to 
instruct children to contact security, stewards, police or first aiders if they become 
separated. 
 
2.70 Staff at the event will be briefed with the protocol for appropriately escorting 
and caring for children until they are reunited with parents / guardians. 
 
2.71 Where the event involves the display of cinematic films, the following 
certification shall be used on all promotional material, tickets and entrances: 
 

U Universal; 
PG Parental Guidance; 
12/12 
A 

Passed only for viewing by a person aged 12 or over or persons under the 
age of 12 if accompanied by an adult; 

15 Passed only for viewing by persons aged 15 or over; 
18 Passed only for viewing by persons aged 18 or over. 

 
2.72 Entrance to any such entertainment shall be restricted so that persons under 
the appropriate age limit are not able to gain entry to such entertainment. 
 
2.73 Appropriate signage will be in place warning of any age restrictions. 
 
Details for the reception, collection and disposal of litter and other waste 
 
2.74 The Premises Licence Holder will produce a Waste Management Plan for the 
Licenced Premises 
 
2.75 The Premises Licence Holder will ensure that waste generated from the 
sanitary facilities is properly disposed of with details being contained in the Waste 
Management Plan. 
 
 




